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COLLECTION ASSESSMENT
Collection:			
Current approximate volume: 
Description: 
Existing order:
Preservation issues: 
Ownership/rights transferred: 
Is this an addition to an existing processed collection: 

PROCESSING PLAN
Proposed arrangement (include possible division of elements into new/other collections, if an accretion, will it be interfiled, while collection reprocessed, or added?):
Proposed level of description:
Proposed weeding:
Specialized supplies needed:
Priority justification:
Possible student/volunteer assignments:

Proposed by/date:

Approved by/date:

